How to create a Huizemark Intranet account

In order to access the Huizemark Intranet, you need a web browser. A web browser (commonly referred
to as a browser) is a software application for viewing and retrieving information on the Internet.

The Huizemark Intranet has been optimized to work best with Google Chrome or Moxzilla Firefox
browsers. If you are using any other browser than the two mentioned above, click one of the links above

to download either of these browsers before you continue.

I. Open one of the browsers described above on your computer or tablet.
2. Go to the Huizemark website at www.huizemark.com
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3. Select “Agents Only” from the “ABOUT” option in the top menu. You will be taken to the
Huizemark Intranet with the following URL Http://www.yourehome.co.za
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Before you Register

Before you attempt to Create an Account, you must select the
How to Register link in the menu above.
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4. Select “Register here” from the menu found at the top on the left of the screen.
5. You will be presented with the following screen
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https://www.google.com/chrome/browser/desktop/index.html
https://www.mozilla.org/en-US/firefox/new/
file:///C:/Dropbox/2b%20Huizemark%20Franchising/8%20Allan%20Franchising%20Work/www.huizemark.com
http://www.yourehome.co.za/
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Before you attempt to Create an Account, you must select the
Hover your mouse over each hame to the left of the field to see what is required for that field How to Register link in the menu above.

Al fields are required fields and must be filled in

© * Passwor d | Type password

Confirm password
= SAID or Passport No

* Cell

@ Gender | Male = Female |

6. Hover your mouse over the name of each field to see exactly what is required to complete the
field. Complete ALL fields as detailed as possible. Please do not use all capital or all small letters.
7. Your password must be a minimum of 8 characters consisting of at least one each of upper case,
lower case, number and special characters.
8. Upload your Photo;
a. Itis important to note that this photograph will be used for all your marketing material i.e.
Email signatures, Business Cards, Brochures etc. It will be the picture the client sees before
he decides to call you. Put in the effort and get a decent picture of yourself. Franchising will
unfortunately not be able to use photographs that do not comply with the requirements
below.

e Set camera “image size” setting to highest possible resolution above 300 dpi, preferably
600dpi

e Photo must be taken with the face turned slightly to the side whilst looking at the lens
of the camera.

e Photo must be taken against a white background.

e Good lighting with no hard shadows on the face. Light must come towards the face.

e Do not photograph the face straight on.

o Photograph the head and upper shoulders only and in colour, ensure that there is clear
space around the head.

e Smile! Photo must be friendly and inviting.

o NO "Selfies"

o NB: Please change the name of your photo to your office name together with your
name and surname in the following format, including the dashes "office-name-
surname.jpg"

e YOUR PICTURE WILL BE DELETED IF IT IS NOT NAMED CORECTLY AS WE
DON'T KNOW HOW TO IDENTIFY YOU!

Photo Correct
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9. Once you have completed ALL the fields click the “Submit” button.

10. If any field is left empty OR was not completed with the correct information you will see the
message below. The field in question will have a red border around it and an error message below
it.
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Registration Before you Register

Before you attempt to Create an Account, you must select the

Hover your mouse over each name to the left of the field to see what is required for that field How fo Register link in the menu above.

Al fields are required fields and must be filled in.

Validation failed x

* Name

You must enter your First and Last Name

# Email | allan@gmail.com

This is not a valid Huizemark email address

Username (Email

address) This is not a valid Huizemark email address

© # Password  sesesssens

Confirm password

I'l. If all fields have been completed correctly you will see the following message.
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Message

Thank you for registering on the Huizemark Intranet. Your login details has been emailed t0 you. Login Form
2 alenb
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[ Remember Me

Forgot your usemame?
Forgot your password?

Before you Register

Before you attempt to Create an

Account, you must read the "How to Before you Register
Register” guide by clicking the link in the A
prR s Before you attempt to Create an Account, you must select the

How to Register link in the menu above.
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12. Do not attempt to login. You will immediately receive an email from the system with the subject
“Account Details for (your name) at Huizemark Intranet”.

I3. Open your Huizemark email account in webmail by going to https://mail.huizemark.com in your
web browser (Chrome). Find the email mentioned above and click the “Activation” link. If you have
not received the email within 5-10 min check your junk or spam folders. Your Virus software might
have marked the email as spam or junk.
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https://mail.huizemark.com/

I4. Your account is now active, and you may login to the Huizemark Intranet by repeating steps |-3
above using your Huizemark email address as your username and the password you chose while
registering. (Your username and password can also be found in the activation email you received.)
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